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Zephyrhills High School Dual Enrollment Step-by-Step Procedures for students 
 

a--APPLY for admission to PHSC      b—Take a Placement TEST        c--REGISTER for classes 

 
1 – If you are interested in Dual Enrollment (D.E.) courses attend a Dual Enrollment Orientation OR 
request a meeting with your School Counselor through the standard School Counseling request form. 
Please indicate “Dual Enrollment” in the “additional info” area on the request form.  
 
2 – Your School Counselor will first determine whether you have the Grade Point Average (G.P.A.) 
eligible for the program you are interested in. A 3.0 UNWEIGHTED cumulative for academic programs 
and 2.0 UNWEIGHTED cumulative for technical programs is required. You may not get an application or 
take the PERT test prior to having the required G.P.A.  
 
3 – The student must fill out a D.E. application provided by your School Counselor prior to being able to 
take the required PERT exam at PHSC or ZHS if offered. This form must have a parent or guardian 
signature. 
 
4 – If you are a current D.E. student, your PERT scores will determine which classes you are eligible to 
take. All academic courses require particular cut-off scores. Cut-off scores are also required in elective 
courses as well. 
 
5 – Take the PERT exam. It is offered at the high school typically the first Thursday of every month after 
school. You must call the PHSC learning lab at 352-518-1240 to make an appointment for the test if taking 
at PHSC. Do NOT go up to PHSC without first having a completed PHSC application and an appointment 
at the learning lab. You may also only take the section you need. (see page 6 for eligible scores) 
 
6 – Bring your completed PERT scores back to your School Counselor at ZHS they will review them with 
you and advise you for which courses you are eligible. You will then receive a “Dual Enrollment request 
for classes form”, and you will be required to get a parent or guardian and your School Counselor’s 
signature and take the form up to PHSC yourself. At times ZHS and PHSC will provide a registration event 
at the high school for this purpose. You must also have a copy of your GPA verification. It is your 
responsibility to follow through. Your parent may accompany you, but they may NOT register for you. The 
students must register at PHSC themselves.  
 
7 – Please do not go to PHSC hoping to be served without following the above procedure. If you do, the 
PHSC staff will turn you away. Only those students who complete the process will be registered D.E. 
students. If you only complete the ZHS online registration process that does not mean that you are enrolled 
in Dual Enrollment courses even if they are offered on the high school campus. 
 
8 – Textbook information is typically available through the District School board of Pasco County’s 
website or within this booklet.  
 
Note: If you have taken the ACT or SAT exam, those scores may be used in place of PERT scores. See the 
D.E. test score requirement page for details. 



ZHS	NEW	DUAL	ENROLLMENT	(D.E.)	INFORMATION/PROCEDURES/RULES	

EFFECTIVE	2017‐2018	SCHOOL	YEAR	

For	those	students	who	wish	to	take	Fall,	2017‐2018	D.E.	courses,	the	course	schedule	is	available	online	at	
http://www.phsc.edu	‐	Make	sure	that	you	are	looking	especially	at	EC	or	East	Campus‐Dade	City	or	PC	Porter	
Campus	(new	Wiregrass	location)	locations	and	at	times	that	are	suitable	for	your	ZHS	schedule.	Courses	located	
on	the	ZHS	campus	will	not	appear	on	the	PHSC	website.	The	PHSC	website	now	gives	you	the	ability	to	sort	by	
course,	campus	and	other	sort	options.	Your	School	Counselor	will	NOT	sign	your	D.E.	form	unless	it	is	
completely	filled	out!!	

Registration:	

 Typically	students	always	turn	in	forms	to	PHSC,	not	to	the	Office	of	School	Counseling	unless	we	host	a	
special	dual	enrollment	registration	event.		

 You	must	register	for	courses	each	semester,	even	the	courses	offered	on	the	high	school	campus!	ZHS	
students	must	register	at	the	DADE	CITY	PHSC	campus	even	if	they	plan	to	take	courses	at	another	
campus	such	as	Porter	Campus.	
	

Course	Request	Form:		

 REMEMBER!	Just	because	you	indicate	your	interest	in	Dual	Enrollment	courses,	this	does	not	mean	
that	you	are	registered	at	PHSC!!!	You	still	must	COMPLETE	the	process	with	the	COURSE	REQUEST	
FORM.	

 Your	School	Counselor	will	be	required	to	indicate	your	current	unweighted	G.P.A.	on	each	request	
form.	Be	sure	that	you	are	maintaining	a	3.0	or	above!!	

Course	Limits	and	Restrictions:	

 Students	who	take	a	combination	of	ZHS	and	Dual	enrollment	classes	will	be	restricted	to	a	total	of	16	
college	credits.	

 9th	grade	students	may	only	take	DE	courses	that	are	offered	at	their	High	School.	10th	grade	students	
are	restricted	to	only	7	credit	hours	at	the	PHSC	campus.	They	must	have	the	qualifying	unweighted	
high	school	G.P.A.	and	test	scores.	

Withdrawal	from	a	Dual	Enrollment	Class:	

 Students	will	have	until	the	5th	week	to	withdraw	from	a	Dual	Enrollment	class.	No	exceptions.		

Duplicate	credits:	

 Students	who	take	an	A.P.	course	may	not	take	the	similar	Dual	Enrollment	courses	that	will	result	in	
duplicate	credit.	(example:	A.P.	English	Language‐D.E.	English	Composition	1).	

Registration	Forms:	

 Your	School	Counselor	will	only	sign	COMPLETELY	filled	out	registration	forms.	Make	sure	that	you	
have	allowed	adequate	time	to	see	him/her	and	that	you	have	filled	out	course	names,	numbers	and	
sections.	Do	not	ask	for	a	blank	form	to	be	signed	because	you	will	miss	the	deadline	and	are	in	a	hurry!	

Timing	of	Semester	2	Eligibility:	

 If	you	do	not	have	a	3.0	un‐weighted	G.P.A.	for	the	second	semester	(spring	semester),	your	G.P.A.	may	
not	be	updated	in	time	for	you	to	take	D.E.	courses	semester	2.	Grades	for	semester	2	courses	at	times	
are	posted	too	late	for	adequate	time	to	apply,	test	and	register	for	classes	by	the	deadlines.		

	

	

http://www.phsc.edu/schedule


Courses	at	the	High	School:	

 If	a	Dual	Enrollment	course	is	offered	at	the	high	school,	you	will	be	required	to	take	the	class	at	the	
high	school.	(D.E.	English	Composition	I	&	II,	Intermediate	Algebra	(semester	1)	or	College	Algebra	
(sem	2)).	

Senior	Course	requirement:	

 Seniors	wanting	to	take	American	Government	or	Economics	through	D.E.	need	to	sign	up	for:	
*American	Government=American	Federal	Government	(PHSC)	*Economics=Principles	of	
Macroeconomics	(preferred)	or	Principles	of	Microeconomics.	Also,	starting	this	year	any	student	
taking	a	dual	enrollment	economics	course	MUST	take	the	financial	literacy	“Everfy”	module	for	the	
course	to	count	toward	graduation	requirements.	See	your	School	Counselor	for	details.	

Summer	and	Mini‐Terms:	

 Students	will	no	longer	be	allowed	to	register	for	any	“mini	term”	within	the	PHSC	schedule	these	
terms	are	usually	labeled	Term	IA,	IB,	IIA,	IIB.	There	is	no	longer	summer	Dual	Enrollment	for	high	
school	students.	

Confusion	about	High	School	vs.	College	credits	

 Most	college	courses	are	worth	3,4	or	even	5	credits	for	college.	Those	same	courses	will	ONLY	be	
worth	a	half	credit	or	a	whole	credit	for	high	school.	Most	college	courses	are	worth	½	credit	for	high	
school.		

 The	exceptions	are:	
 Science:	Any	lecture	class	with	a	lab	=	1	H.S.	credit	
 Math:	Any	class	at	the	College	Algebra	level	or	above:	1	H.S.	credit	
 Foreign	Language:	=	1	H.S.	credit	
 Some	English	courses:	English	Composition	1	=	1	H.S.	credit,	English	Composition	2	=	1	H.S.	credit	

Credit	Limits:	

 If	you	reach	60‐credit	hours	and/or	earn	your	A.A.	prior	to	the	end	of	a	school	year,	you	may	not	take	
any	additional	D.E.	courses.	

PERT	Testing:		

 ACT	and	SAT	scores	can	be	used	as	a	substitute	to	become	Dual	Enrollment	eligible.	
 If	you	must	re‐take	the	PERT	exam	at	PHSC,	call	352‐518‐1240	and	set	up	an	appointment	to	ensure	

availability.	

College	Academic	Advisement:	

 It	is	important	to	meet	with	the	PHCC	advisor	for	all	college	advisement/financial	aid	concerns	and	
questions.	Stephanie	Caddell	is	our	PHCC	advisor	and	may	be	reached	at	352‐518‐1204	or	352‐518‐
1310,	or	caddels@phsc.edu	for	additional	assistance!	

Full	Time	Dual	Enrollment	Rules	

 Students	must	have	both	16	college	credits	AND	the	equivalent	to	3	high	school	credits	per	semester	to	be	
considered	full‐time	dual	enrollment	students.	If	one	of	those	criteria	are	not	met,	the	student	MUST	have	
six	courses	per	semester	in	their	high	school	schedule.	

	

	

	

	

mailto:caddels@phsc.edu


Dual Enrollment Test Score Requirements   (Update 01/17) 
 
English Comp I & II 
Must have a Reading and English scores of at least: 
PERT: Read: 106 Writing: 103 
Old SAT: 440 (prior to March 2016), New SAT Read 24-40/ Writing 25-40 
ACT: 19 Reading/17 English 
 
Mathematics 
 
Intermediate Algebra 
PERT: 114-122 
Old SAT: 440 (prior to March 2016), New SAT 24.0-24.4 
ACT: 19 
 
College Algebra, Math for Liberal Arts, College Geometry 
PERT: 123-150 
Old SAT: 490 (prior to March 2016), New SAT 26.0-28.0 (College Algebra) 
ACT: 21 
 
Science 
 
PSC, PHY, BSC, BOT 
PERT: Read – 106 & Elementary Algebra – 114 
SAT: Read – 440 & Elementary Algebra – 440 
ACT: Read – 19 & Elementary Algebra – 19 
 
Only these courses can be taken with the above-mentioned Reading score: 
BSC1005 – Intro to Bio 
BSC1007L – Life Sci. Lab 
BSC1020 – Human Bio 
BSC1050 – Intro to Env. Sci. 
OCE2001 – Intro to Ocean 
BOT1010C - Botany 
GLY2151 – Geol & Environ Sci. 
 
 
Social & Behavioral Sciences/Humanities/Electives/ now require minimum test score 
requirements in Reading and English (same as English Comp). The also must take 
the math test. 
 
Students will ONLY be allowed to complete 12 credits hours if they have not met 
ALL test score requirements. 
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